INSTRUCTIONAL POLICIES

ACADEMIC DISHONESTY

Cheating and plagiarism (the representation of someone else’s work as your own, usually by directly
copying or paraphrasing without a reference to the original source) will not be tolerated. The
penalty will be receiving a (0) for that assignment, without any possibility of make-up work or
alternative assignments. Additionally, according to the Student Handbook, Such acts will be considered a
severe infraction and carry a possible sanction of suspension in semester (S) length or expulsion. For a more in-
depth explanation of academic dishonesty, see the Student Handbook.

ATTENDANCE POLICIES

CLASS ATTENDANCE POLICIES

The nature of the educational programs at Coahoma Community College is such that it is necessary
for every student to attend class regularly. Instructors will keep accurate class attendance records,
and those records will become part of the student's official record. Regular class attendance and
punctuality are expected. All arrangements for completing missed work are to be made with the
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INCLEMENT WEATHER POLICY

In the event of inclement weather, the President may cancel classes. Students are advised to listen to
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GRADE SCALE

Coahoma Community College changed from the 3.0 system to the 4.0 system effective, September,
1974. College students' academic progress is evaluated according to the following grading system.

Grade Scale for University Parallel and Career Technical Programs |
Grade | Scale Quality Points
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GRADE SCALE FOR HEALTH SCIENCE PROGRAMS (CONT.)

Grade Scale for Paramedic, Polysomnography, Respiratory Care, and Practical
Nursing

Grade | Scale | Quality Points
A — Excellent 94-
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GRIEVANCE PROCEDURES

Coahoma Community College is committed to maintaining a campus environment in which
employees and students can collaborate and communicate freely with each other. The College
recognizes that situations may arise in which an employees or students believe that the College may
have subjected them to unfair treatment, or that they have been subjected to actions that violate the
College’s policies or the law. When this happens, employees or students are strongly urged to seek
advice from an appropriate member of the College community. There should be no fear of reprisal
or retaliation
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termination, or other of employment for the offending party or parties.

As related to student, if the evidence reveals that any of the parties involved in the grievance
process have fabricated information, then the College’s Director of Enrollment and Student Services
may recommend disciplinary action, including, but not limited to, suspension, expulsion, or other
actions for the offending party or parties.

THE GRIEVANCE PROCESS

Note: The deadlines established by the grievance process are intended to promote a speedy
and fair outcome for all concerned. If compliance with a deadline is not practical or reasonable in
the circumstances, the individual or party who cannot comply with the deadline should request an
extension from the College’s Employee Services Department or the Director of Enrollment and
Student Services. For instructional grievances, the student should see the Instructional Dean.
Ordinarily, no more than one extension should be requested or granted during the course of any
grievance proceeding. Accordingly, all parties should do their part to comply with all deadlines.

Step 1 — Within seven (7) business days of the incident(s) or situation(s) forming the basis of
the grievance, the aggrieved employee or student is encouraged to meet with the persons directly
involved in or implicated by the event(s), incident(s) or situation(s) forming the basis of the
grievance, and to try to resolve the problem(s) informally. The aggrieved employee is also
encouraged to seek the assistance of the College’s Employee Services Department to coordinate the
meeting, and/or to provide guidance or participation in the meeting, if the aggrieved employee
believes that the assistance and/or participation of the College’s Employee Services Department will
promote the likelihood of achieving a satisfactory result.

The aggrieved student is also encouraged to seek the assistance of the College’s Director of
Enrollment and Student Services. For instructional grievances, the student should see the
Instructional Dean to coordinate the meeting, and/or to provide guidance or participation in the
meeting, if the aggrieved student believes that the assistance and/or participation of the College’s
Director of Enrollment & Student Services or the Instructional Dean will promote the likelihood of
achieving a satisfactory result.

OR

If a meeting between the persons directly involved in or implicated by the event(s),
incident(s) or situation(s) forming the basis of the grievance is reasonably deemed by the aggrieved
employee or student to be unlikely to produce a mutually satisfactory conclusion, or if the aggrieved
employee or student is not comfortable communicating directly with the other person(s) concerned,
then the aggrieved employee or student should proceed to Step 2.

Step 2 — If a mutually-acceptable outcome was not achieved as a result of a meeting between
the persons directly involved in or implicated by the event(s), incident(s) or situation(s) forming the
basis of the grievance (as described in Step 1, above), then the aggrieved employee or student may
file a written statement of the grievance with the College’s Employee Services Department or with
the Director of Enrollment and Student Services within three (3) business days after the meeting was

Coahoma Community College « 2013-2015 College Catalog 57



held. For instructional grievances, the student should file a written statement to the Instructional
Dean within three (3) business days after the meeting was held.

OR

If a meeting was not held between the aggrieved employee or student and the persons
involved in or implicated by the event(s), incident(s) or situation(s) forming the basis of the
grievance, the aggrieved employee or student may file a written grievance within ten (10) business
days after the event(s), incident(s), or situation(s) that led to the grievance. If an employee or
student fails to file his or her grievance within 10 days of the event(s), incident(s) or situation(s) that
led to the grievance, the fact-finding process may be impaired and additional time may be required
to investigate the aggrieved employee’s or student’s complaint and to make a determination.

Contents of the grievance statement. The grievance statement filed must include the
employee’s or student’s name, position, and department; the name of the employee’s supervisor or
the student’s Director of Enrollment Services or Instructional Dean; a detailed description of the
alleged grievance, including, as is appropriate, the dates of the occurrence(s); the date when the
employee or student discovered the action upon which the grievance is based; a narrative statement
which describes how the matter arose; a description of when and how the employee or student
learned of the matter; the misconduct, unfair treatment, or improper action(s) that occurred, or the
rights which the employee or student believes were violated; subsequent actions taken by the
employee or student; any actions taken by the employee or student to resolve the matter; and a
description of the specific remedy desired; and the employee’s or student’s signature.

After the grievance statement has been submitted to the College’s Employee Services
Department, Director of Enrollment and Student Services or Instructional Dean, a copy of the
grievance statement may be provided to the person(s) directly involved in or implicated by the
event(s), incident(s) or situation(s) forming the basis of the grievance, and to other appropriate
College personnel by the Employee Services Department, Director of Enrollment and Student
Services or Instructional Dean.

Step 3 -- The College’s Employee Services Department or the Director of Enrollment and
Student Services or Instructional Dean will conduct an investigation to collect pertinent information
relating to the grievance, which may include individual discussions with the employee filing the
grievance and the person(s) involved in or implicated by the grievance, based upon the availability of
the individuals. This investigation should be concluded within ten (10) business days after the filing
of the grievance, unless additional time for investigation is needed in the circumstances, to include,
but not limited to, an employee or student with documented disabilities. If appropriate, written
statements may be obtained from wi
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evidence, information, and testimony presented at the hearing. A copy of the hearing officer’s
report will be immediately provided to the aggrieved employee or student and to all other parties
named in or implicated by the complaint. The aggrieved employee or student, or any other party
against whom an adverse employment action or enrollment action has been recommended in
relation to the grievance, has seven (7) business days to accept the decision and/or
recommendations of the hearing officer, or to proceed to the next step. The report and/or
recommendations of the hearing officer shall be advisory; the College retains the right to accept or
to reject the findings, recommendations, and decisions of the hearing officer, in whole or in part, for
the purposes of deciding upon an appropriate course of action and/or response in relation to the
grievance.

Step 7 -- If the parties named in or implicated by the grievance are not satisfied with the
decision and/or recommendations of the hearing officer, the aggrieved employee or implicated
parties may submit a written appeal to the College’s Employee Services Department, Director of
Enrollment and Student Services or Instructional Dean within seven (7) business days after the
hearing officer’s report and recommendations have been mailed to or otherwise provided to the
aggrieved party or parties. The appeal must include a detailed description of the basis of the appeal,
and a detailed statement, which explains why the hearing officer’s determination and/or
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